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Paznen 1. IlacmopT OlleHOYHBIX CPEACTB
OueHoYHbIE CPeCTBA ISl IPOBEPKH X012 OCBOCHHUS
TUCHUIINHBI M TIOCTHKEHHSI IJIAHMPYEMbIX Pe3yJibTATOB 00y4YeHMsI

Pesynprar 00ydueHus Kon KonTponupyembie HaumenoBanue
KOHTPOJIUPYEMOI
(mo ®I'oC) paznensl  (TE€MbI) OIICHOYHOTO CPEe/ICTBA
KOMITETEHIINH JTUCIUTLTAHBI
Ymems: obmarnca 0K 1,2,4,9 BCT1-3 Pasmenl1l -4
(YCTHO ¥ MUCBMEHHO)
HA UHOCTPAHHOM SI3bIKE B31-3
Ha npodeccruoHaIbHbIE I — 3
Y TIOBCETHEBHBIE TEMBI,
epeBONTH (CO I3-2,3
CJIOBapeM
I/IHOCTI;)aHz{LIC TEKCTBI Kp -3
npodeCcCHOHAILHON
HAIPABIICHHOCTH;
CaMOCTOSITENILHO
COBEpIICHCTBOBATH
YCTHYIO U TUCHbMEHHYIO
peub, TOMOIHSITh
CJIOBapHbIN 3amac
3Hamp. TCKCUYCCKUI 0K 1,249 BCT1-3 Pazmen 1 -4
(1200 - 1400
JIEKCHYECKUX €IMHUIT) B31-3
Y TPaMMAaTHYECKUI I — 3
MUHUMYM,
HEOOXOAUMBIH IS I3-2,3
YTEHUs U NepeBojia (co KP_3

CJIOBapeM)
MHOCTPAaHHBIX TEKCTOB
npodecCuOHAIbHON
HaIpaBJICHHOCTH.

YciaoBHBIE 0003HAYEHNS:

B3 — sonpocwi k 3auemy; BCT — 6onpocut 015 cobecedosanus no meme; 113 — nucomennvie 3a0anusn; KP —
Koumponvuas paboma, I — noozomoeka npezenmayuu




Pa3nen 2. Conep:xxanue (oHAa OLEHOYHBIX CPEICTB /ISl TEKYIIEro
KOHTPOJIsl, IPOMEKYTOYHOM aTTECTALMH M JMATHOCTHYECKOI padoThI
2.1. OueHo4YHble MAaTepPUAJIbI: TEKYLIHII KOHTPOJIb

Texymuii KOHTPOJb 3HAHUNM MPEAYyCMATPUBAET CHUCTEMATHUECKYIO MPOBEPKY

KadycCTBa

MOJIy4aeMbIX OOyYarONIMMHUCS 3HAHUW W yMeHu#, (HOpMHUpPYyEMBbIX

KOMIIETEHITHH.

OCHOBHBIE METObI KOHTPOJISI, O3BOJIAIONINE OIIEHUTh 3HAHUSI U YMEHUS B paMKax
MpUOOpPETaeMBbIX KOMIIETEHIIMM: TECTOBBIE 3aJlaHMsl, BONPOCHl ISl JUCKYCCHH,
CUTYyaIlMOHHBIC TTPAKTHYECKUE 3aaHus, TUChbMEHHbBIC PA0OTHI, IPE3CHTAITHS.

2.1.1. TecroBbie 3aganus (T3)

Ne T3

TecrtoBsie 3aganus (T3)

T3-1,2

TEMA 1.1. Poccusi B COBpeMeHHOM MHUPe. JKOHOMHUKA OTPACJIH.
TEMA 1.2 PoJsb 00pa3oBaHusi B COBpEMEHHOM MUpe

1. The United Kingdom is a constitutional monarchy. This means:

A. The power of the Monarch is unlimited.

B. The Monarch's powers are defined by law and tradition, and real political
power lies with elected bodies.

C. The country is governed solely by written codes.

D. The Monarch is elected by the people every five years.

2. Full-time compulsory education in England begins at the age of 5 and ends
at:
A. 16

B. 18
C.14
D. 21
3. Match the key terms (1-5) with their definitions (A-E).
1. Devolution A. A group of prestigious private
2. The House of Lords universities in the United States (e.g.,
3. A-Levels Harvard, Yale).
4. The Ivy League B. Advanced school-leaving
5. A comprehensive school qualifications in England, Wales, and
Northern Ireland, usually taken at
age 18.

C. The transfer of certain powers
from the UK Parliament to Scotland,
Wales, and Northern Ireland.

A state secondary school that
admits pupils regardless of their




academic ability.

E. The upper house of the UK
Parliament, whose members are not
elected by the general public.

4. Put the typical stages of the English education system in the correct order.
Put a number, 1-4, in the space.

A.__ Secondary School (ages 11-16)

B. _ Primary School (ages 5-11)

C. University (Higher Education)

D. Sixth Form / College (ages 16-18)

5. Which of the following is a devolved administration with its own
parliament?

A. The Government of Cornwall

B. The Scottish Parliament

C. The London Assembly

D. The Council of the Isles

6. Put these sentences about the UK parliamentary elections in the best order.
Put a number, 1-4, in the space.

A. __ Usually, the leader of that party is asked by the Monarch to become
the Prime Minister.

B. __ The political party that wins the most seats in the House of Commons
forms the government.

C. A general election to choose Members of Parliament (MPs) must be
held at least every five years.

D.  Citizens in each constituency vote for their preferred candidate.

7. Complete the following sentences with appropriate words from the list: (bill
/ constituency / GCSE / fee / referendum / semester)

A. In the UK, a Member of Parliament (MP) represents a specific geographical
area called

B. Pupils in England usually take national exams called at the age of
16.

C) In the US, the academic year is often divided into two main periods
called

D) A is a direct vote by the electorate on a single political question.

E. Unlike most UK universities, students at US universities pay very high
annual tuition

8. The phrase "His Majesty's Loyal Opposition™ in the UK Parliament
illustrates that:
A. The opposition party must agree with all government proposals.




B. The opposition's role to scrutinize and challenge the government is a
legitimate and essential part of the democratic system.

C. The opposition is controlled by the Monarch.

D. The term is ironic and means the opposition is disloyal.

9. Match the educational institution or stage (1-3) with the correct country (A-

B).
1. "High School" (typically grades 9- A. United Kingdom
12) B. United States

2."Secondary  Modern  School"
(historical part of the tripartite
system)

3. "Community College" (offers two-
year associate degrees)

10. In the UK political system, the executive branch is headed by:
A. The Monarch

B. The Lord Chancellor

C. The Prime Minister

D. The Speaker of the House of Commons

11. Think and write a suitable short answer. Question: What is one key
structural difference between the university systems in the UK and the USA?
(Consider  factors  like  duration, specialization, or  curriculum
structure). Answer:

12. Imagine you are explaining the path to university in the USA to a British
student. Put the sentences in a logical order. Put a number, 1-5, in the space.
A. __ Inyour final years of High School, you'll take standardized tests like the
SAT or ACT.

B.  You'll also need to prepare a strong application with essays,
recommendation letters, and a list of your extracurricular activities.

C. __ Unlike in the UK, where you apply for a specific subject, in the US you
often apply to the university as a whole and can declare your major later.

D. __ First, you complete four years of secondary education, which is called
High School (Grades 9-12).

E. _ Based on all this, universities will make their admission decisions.

T3-3,4,

TEMA 1.3 3HaueHne MHOCTPAHHOIO SI3bIKA B 0CBOeHUM npodeccun
TEMA 1.4 OcHOBBI 1€J10BOT0 00IIIEHUS
TEMA 1.5 PoiHOK TpyAa, TPYAOYCTPOMCTBO U Kapbepa

1. Choose the best word to fit the gap.
| would be very interested in ....... for that job.
A. entering




B. working

C. applying
D. writing

2. Choose the best word to fit the gap.

My ....... went very well. | think I will get the job.
A. interview

B. interstate

C. invitation

D. inspecting

3. Choose the best word to fit the gap.

| see from your ....... form that you have had three different jobs in the last 5
years.

A. apply

B. applying

C. applied

D. application

4. Choose the best word to fit the gap.

Give us some idea of what you believe are your ....... and weaknesses.
A. strength

B. strengths

C. force

D. forces

5.  What should you do research on before the interview?
A. The company you’re interviewing for.

B. The industry you hope to work in.

C. both A and B.

6. You’re asked a really difficult question. You don’t know the answer off
the top of your head, so you:

A. answer, “That’s a tough question. I’m really not sure.”

B. say the first thing that comes to mind.

C. take a deep breath and think of an answer while paraphrasing the question.

7. Which of the following is OK to do at an interview?
A. Ask the employer questions

B. Answer your cellphone

C. Be a few minutes late

8. Which of these things should you bring to an interview?
A. Copies of your resume
B. A list of references




C.Bothaandb

9. How early should you arrive to the interview?
A. 30 minutes

B. 10 minutes

C. 1 minute

10. Which one of these things should you always try to do during an
interview?

A. Ask your interviewer(s) for their business card and/or contact information
at the end.

B. Inquire about your salary.

C. Smile and nod at everything the interviewer says.

11. Your interviewer asks you what your greatest strengths are. How do you
respond?

A. By listing five or ten qualities you think are your best ones.

B. Give two or three strengths and concrete examples of them.

C. Say all the qualities and requirements that were listed on the job
description.

12. Match typical interview questions (1-5) with answers (A-E).
Questions:

1. How did you hear about the position?

2. What do you know about our company?

3. What is your greatest weakness?

4. Why are you looking to leave your current company?

5. Why did you apply for this position?

Answers:

A. ’'m not particularly strong in social media marketing.

B. I’ve been at my company for three years, but now I’'m looking for more
leadership opportunities.

C. I’ve heard great things about the work environment here from a few
colleagues. And when | saw this job posting, it seemed to match my skills very
closely.

D. From what | read, your company is one of the leaders in providing security
software to other businesses.

E. | found the position while looking for jobs online.

13. Complete this résumé by choosing headings from the box. There are two
headings you do not need to use.

Interests Work Experience Education  References  Training
Languages Marital Status




Name: Johanna Needham

Address: 27 Leys Road, London, SW1 5BW
Telephone: 0181 24567813

Date of Birth: 4 June 1968

(1) : Hereward Comprehensive School 1979-1984
University of East Anglia 1984—-1986
(2): Marketing Assistant, Britannic Travel Ltd September

1986-July 1991

Sales Development Manager, Texington plc August 1991—present

(3):
Mountaineering, Painting, Reading

4): Spanish (good)

French (basic)

(5) :

Derek Francis
Marketing Executive
Britannic Travel Ltd
Britannic House
Dorking

Surrey

RH5 6BW

Jane Holgate

Sales Director
Texington plc
Brentford
Middlesex

TWS5 8ST

T3-6,7

TEMA 2.1 JocTH:KeHHs U MHHOBALIMM B HAYKe M TEXHUKE M UX
usooperarenu. OrpacieBbie BBICTABKH.
TEMA 3.1 Uemnuonarsl Poccun nmo npogeccnoHaibHOMY MaCTEPCTBY.
JleMOHCTpallMOHHBIN IK3aMEH

1. Most formal business calls or emails are organized in three parts. Match the
parts (1-3) with the functions they include (A-H). Some parts include more
than one function.

1. Beginning A. State the main purpose of your

2. Middle call/email

3. End B. Make a polite request or proposal
C. Introduce vyourself and your
company

D. Use a formal closing phrase (e.g.,




"Best regards")

E. Provide details, explanations, or
ask questions

F. Thank the person for their
time/attention

G. Summarize the agreed action
points

H. Refer to previous contact or
context

2. Here are some things to do at the beginning of a business phone call. Put
them in a logical order. Put a number, 1-5, in the space.

A. _ Askifitis a convenient time to talk.

B. _ Greet the person and introduce yourself (and your company). State the
main purpose of your call.

C. Refer to any previous contact or context (e.g., "Regarding your email___ ™).
D. _ Confirm you are speaking to the right person.

3. Choose the proper way to start a formal business email.

A. Hi! I'm writing 'cause | need some info about your prices. Send them
ASAP, please.

B. Dear Mr. Smith, | hope this email finds you well. I am writing to inquire
about your current pricing for...

C. To whom it may concern, Give me your price list. Best, Alex.

4. Here are some standard phrases used in business communication. Match the
headings (1-3) on the left with the phrases on the right (A-H).

1. Making a request A. | look forward to hearing from

2. Referring to an attachment you soon.

3. Proposing a meeting B. Please find the document
attached.
C. Could you please send me the
report by Friday?

D. Would Tuesday at 3 PM be
convenient for you?

E. Thank you for your prompt
response.

F. I am writing to follow up on our
conversation.

G. Let me know if you need any
further information.

H. | apologize for the delay in my

reply.




5. Choose the proper way to clarify information during a phone call.

A. "Yeah, yeah, | got it. Anyway, moving on..."

B. "Just to confirm, you need the delivery by next Wednesday, correct?"

C. "Huh? Could you repeat that? The line is terrible."

D. "I think you're wrong about that. Our records show something different.”

6. Someone has sent you a complaint via email. How do you best begin your
response?

A. "We have received your complaint and are looking into it. No further
updates at this time."

B. "Thank you for bringing this matter to our attention. We sincerely
apologize for the inconvenience caused and are investigating the issue."

C. "Your complaint has been noted. Please refer to our terms and conditions,
section 5.2."

D. "We get many such emails. What exactly do you want us to do about it?"

7. You are ending a business call. What do you say?

A. "Okay, that's it. Bye."

B. "So, to summarize, | will send you the proposal by EOD today, and you
will review it by Friday. Is that correct?... Thank you for your time. Goodbye."
C. "l have to go now. Talk to you later, maybe."

8. Match the formal business terms (1-5) with their more common synonyms
(A-G).

1. To postpone A. to get in touch with

2. To clarify B. to put off, to reschedule

3. To contact C. main office

4. Head office D. to make clear, to explain

5. To assist E. to help, to support
F. to increase, to raise G. client,
buyer

9. Match the types of business documents (1-6) with their main purposes (A-
F).

1. An invoice A. To formally request payment for
2. A guotation goods or services provided.

3. A memo (memorandum) B. To confirm the details of a verbal
4. A meeting agenda agreement in writing.

5. A follow-up email C. To provide a fixed price for a
6. A confirmation letter product or service before an order.

D. To send a message or
announcement within a company.

E. To list the topics to be discussed
at a meeting.




F. To thank someone and reiterate
agreed points after a meeting or call.

10. Complete the short business email by choosing the correct phrases (A-F).
There is one extra phrase you do not need to use. Subject: Meeting
Arrangement Dear Ms. lvanova,

(1) _ I am writing to arrange a A. Looking forward to your reply,
meeting to discuss the quarterly B. Thank you for your prompt
results. response.

(2) _ Please let me know what time C. | hope this email finds you well.

would be convenient for you next D. Could we possibly schedule it for

week. (3)1 have attached the Tuesday or Wednesday?

preliminary report for your review. E. Please find the document

(4) __ Best regards, Anna Petrova attached.

Account Manager F. Let me know if you need any
further information.

11. Put the sentences of a business phone call dialogue in the correct order. Put
a number, 1-6, in the space.

A. _ Good morning, this is Maria from Sterling Ltd. Could | speak to Mr.
Brown, please?

B. Hello, Maria. Yes, it's regarding the delivery schedule for project
"Sunrise".

C. Thank you. Hello, Mr. Brown. This is Maria calling about our last email.
D. Good morning, Sterling Ltd. How can | help you?

E. Certainly. One moment, please. I'll put you through.

F. __ Of course. | have it in front of me now. You wanted to confirm the date
for the first shipment?

T3-
8,9,10

TEMA 4.1 CrpaxoBanue B Poccun
TEMA 4.2 CTtpaxoBasi TepMUHOJIOTUS
TEMA 4.3 Buabl cTpaxoBaHusi

1. Choose the best word to fit the gap.

Copies of the applicants’ for the interview panel were distributed to
the HR team.

A. applications

B. resumes

C. minutes

D. agenda

2. Choose the best word to fit the gap.




The lead interviewer suggested we got to evaluating the
candidate's experience as quickly as possible.

A.on

B. up

C. down

D. about

3. Choose the best word to fit the gap.

She made sure that everyone was able to express their points of
about the candidate.

A. view

B. opinion

C. idea

D. impression

4. You are conducting a job interview.

What does the interviewer say to open the interview? Choose the best option.
A. 'Good morning, thank you for coming. Let's begin.'

B. 'Tell me about your weaknesses first.'

C. 'Sit down and be quiet.'

5. Match words from two columns to make as many word combinations as you
can.

1 to assess A. skills

2 to review B. CVs

3 to shortlist C. candidates

4 to conduct D. an interview
5 to take E. notes

6 to make F. decisions

6. Complete the following sentences with appropriate words from the list:
interviewer CV references shortlist questions notes feedback

A. The ... leads the interview, asks questions and manages the panel.
B. Applicants usually send their ... when they apply for a job.

C. Employers often ask for ... to verify a candidate’s past performance.
D. After screening, the HR team may ... a smaller group for interviews.
E. The panel prepares key ... in advance to guide the interview.

F. The secretary records ... during the interview for later review.

G. After interviews, candidates should receive ... about the outcome.

7. What does the interviewer say to close the interview?
A. 'Okay, that'll do — anyone joining me for coffee?'
B. "Thank you for your time. We will be in touch.’




C. "You're hired. Start tomorrow.'

8. A good interviewer can a nervous candidate to relax and speak
openly.

A. satisfy

B. appeal

C. persuade

D. encourage

9. Choose the best word to fit the gap.

We are prepared to offer the position a starting salary of $40,000.
A.in

B. for

C. with

D. at

10. Choose the right tense form to fit the gap.

So, we'll confirm the offer if you the references by Friday.
A. will provide

B. provide

C. provided

D. won’t provide

11. Choose the right tense form to fit the gap.

We your application if you don't attend the scheduled interview.
A. will reject

B. reject

C. rejected

D. rejects

12. Choose the most polite way to decline a job offer.
A. 'I'm sorry, | must decline the offer at this time.'

B. 'No thanks, not interested.'

C. 'That's out of the question.’

D. 'l would never accept that

T3-11

Tema 4.4 PemieHne cTaHAAPTHBIX U HECTAHAAPTHBIX MPO(eCcCHOHATBHBIX
CUTyalMH

1. BeiOepuTte caMblif yMECTHBIN OTBET.

"Hello, I'm calling to submit my CV."

A. "Thank you — could you please email it to hr@company.com?"
B. "We don't take CVs by phone."

C. "Ok, ocTaBbTE rOJI0COBOE coOOmEeHME."

D. "Kto 310?"




2. BeiGepuTe camblii BEXKJIMBBIN/ TIPAaBUIBHBINA BapUaHT.
Tema nuceMa Ipu OTIIPaBKE PE3IOME:

A. "Application: Marketing Manager — lvan lvanov"
B. "Hi — CV attached"

C. "Job please™

3. BriGepuTe camblii BEKJIMBBINA/TIPAaBUIIbHBINA BapHAHT.

IIepBoe npeI0KEeHUE COITPOBOAUTEIBHOTO IIMCHMA:

A. "Dear Hiring Manager, | am writing to apply for the position of Sales Executive."”
B. "Hello, I want this job."

C. "To whom it may concern, here is my CV."

4. BeiObepuTe caMblil BEXKIMBBIN/TIPaBUIBHBIA BapUaHT.
3anpam1/113a;1 AONOJHUTCIBHBIC JOKYMCHTEI OT KaHAWAAaTa:
A. "Could you please provide two professional references?"
B. "Send your certificates or | won't consider you."

C. "Do you have any papers?"

5. BriOepuTe camblii BEKIIMBBIN/IPaBUIBHBIN BapHAHT.

OTcpouka OTIIPaBKHU pe3toMe:

A. "I'm sorry, | can't send it right now — may | email it tomorrow morning?"
B. "I can't be bothered now, I'll send it later."

C. "He ceituac, s 3aust(a)."

6. BeiOepuTe camblii BEKIIMBBINA/TIPaBUIBHBIN BapHAHT.

HGO)KI/II[aHHHﬁ 3BOHOK C YTOUHCHHEM I10 PE3HOME:

A. "Hi, this is Anna from HR. I'm calling to confirm we received your CV — do you have
a minute?"

B. "Where's your CV?"

C. "You didn't attach anything."

7. BeiOepuTe nydiee cI0BO JUIsS MPOIMYCKa.
Please __ your CV as a PDF file.

A. attach

B. keep on

C.goon

D. stay

8. BeiOepurte snydiiee CiI0BO 1715 MPOMYCKA.

I'm that your CV does not include your current address.
A. worried

B. afraid

C. concerned

D. frightened

9. BribepuTe nydiiee cI0BO I MPOMYCKa.
I'll pass your CV ___to the hiring manager.
A. over

B. off

C. through

D.on




10. Beibepure myuriee CI0BO ISl MPOITyCKa.

I would like to make an to my CV. Could | send an updated version?
A. influence

B. amendment

C. impression

D. offense

11. ComocTaBhTe CJIOBA U BbIPAKCHUA C OJIM3KUM 3HAYECHHUEM.

1. to forward the CV A. to send on

2. to attach B. to include file

3. to follow up C. to check for mistakes

4. to shortlist D. to make current/revise

5. to submit E. to send/apply formally

6. to proofread F. to select for next stage

7. to update G. to call/email again for status

12. ComnocraBbte perumku (1-7) ¢ noaxosuwmu otBetamu (A—G).

1. Could you spell your surname, please? A. Yes — it's M-A-R-T-I-N.

2. Have you attached your cover letter? B. Yes, two references are available on

3. Can I leave a message for the recruiter?  request.

4. I'm afraid the email bounced back. C. Yes, the cover letter is attached.

5. Could you repeat your email address? D. One moment, I'll take it.

6. Do you have professional references? E. I'm sorry, please try sending to

7. Good morning, HR Department. hr@company.com.
F. Please leave a message and we'll call
back.

G. Good morning — HR, Sara speaking.

13. Pacnionoxwute TeaepOHHBIN IUaIor O pe3toMe B JIOTUYECKOM nopsiike. [Iponymepyiite
cTpoku ot 1 1o 9.

HR: Good morning, Bright Solutions HR. How can | help you?

Applicant: Hello, | emailed my CV earlier and wanted to confirm you received it.

HR: Let me check our inbox... Could I have your name, please?

Applicant: It's Olga Petrov.

HR: Yes — | can see an email from O. Petrov.

Applicant: Great. Also, could you tell me when I might expect to hear about the shortlist?

HR: We will review applications this week and contact shortlisted candidates by Friday.

Applicant: Thank you — I'll wait to hear from you.
HR: Thank you for calling. Goodbye.

T3-12

Tema 4.5 Camopa3zsurtue B npodeccuu




1. Choose the most appropriate action when you arrive for a face-to-face interview.
You should:

A. Arrive 30-40 minutes early and wait at the reception.

B. Arrive 10-15 minutes early, check in at reception and wait calmly.

C. Arrive exactly at the scheduled time or a few minutes late.

2. Choose the best response when the interviewer offers a handshake.
A. Refuse the handshake and nod instead.

B. Offer a firm, brief handshake and smile.

C. Shake hands for a long time and talk while shaking.

3. Choose the best opening sentence for the start of an interview.

A. "Right, let's get started — tell me everything about yourself."

B. "Good morning. Thank you for meeting me. It's a pleasure to be here."
C. "Where do I sit? I'm starving."

4. If an interviewer asks about your weaknesses, the best answer is to:

A. Admit a major failing and say you can't improve it.

B. Say "l have no weaknesses."

C. Mention a real, minor weakness and explain what you are doing to improve it.

5. You want to ask about the company’s work schedule and remote-work policy. The
most polite phrasing is:

A. "Do you allow people to work from home or are we stuck in the office?" \

B. "Could you tell me about the usual working hours and whether remote work or
flexible arrangements are available?"

C. "Is overtime compulsory and unpaid?"

6. If the interviewer changes the topic and you want to return to your prepared point,
say:

A. "Can we go back to my earlier point about my experience with X?"

B. "No, that's not important. Listen to me."

C. "Ignore that — | want to talk about my certifications."

7. Choose the most appropriate way to close the interview.

A. "Okay, I'm leaving now. Bye."

B. "Thank you for your time. I enjoyed our conversation and | look forward to hearing
about the next steps.”

C. "So when do | start? Tell me now."

8. Match the interview phrases (1-6) with their meanings (A-F).

1. Tell me about a time when..." "A. Ask for more details or an example
2. "Do you have any questions for us?" B. Invite the candidate to ask questions
3. "We will be in touch soon." at the end

4. "Could you clarify what you meant C. Describe your role or duties in past
by...?" job

5. "l was responsible for..." D. Behavioral interview prompt to elicit
6. "What are your salary expectations?" examples

E. Polite closing about follow-up timing
F. Direct question about pay
requirements




9. Put the typical stages of a job interview into logical order. Number 1-7.
Candidate arrives and registers at reception

Interviewer introduces themselves and the company/role

Candidate gives a brief summary of background and experience

Small talk and handshake

Competency and situational questions

Candidate asks questions about the job/company

Interviewer explains next steps and says goodbye

10. Fill in the blanks with suitable words from the box.

(box: CV, punctuality, portfolio, references, follow-up, body language, probation, salary)
Dear Ms. Clark,

Thank you for inviting me to the interview on Monday. I will bring a printed copy of my
(1) _ and examples of my work in my (2) _. I understand the importance of (3) __and
will arrive ten minutes early. If you need any (4) _, | can provide contacts. | am very
interested in the position and would welcome the opportunity for a (5) _ call after
the meeting to discuss any further questions. Could you also confirm the length of the
(6) _ period and the proposed (7) _ range? I will be mindful of professional (8)
during our meeting.

11. Choose the most polite way to decline a second interview invitation if you accepted
another offer.

A. "No, | won't come. | found another job."

B. "Thank you for the invitation, but | have accepted another offer. | appreciate your
time and interest.”

C. "l don't want to continue."”

Onucanue oeHOYHOT' 0 mMaTepuajia:

TecTbl cozepkaT BOIIPOCHI 110 TEMaM Kypca U HOCST KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIN
xapakTep. TecTbl MpPOBEPSAIOT 3HAHUS  OCHOBHBIX OCOOCHHOCTEH [I€JIOBOM YCTHOW H
MUCbMEHHOW KOMMYHUKAIIUM, OCHOBHOW JIEKCHKM M PEUYeBbIX (OPMYyT JEIOBOTO
WHOCTPAHHOTO SI3bIKa, MTPABUJI PEUEBOT0 3THUKETA, & TAKKE YMEHHUS MCIIOJIb30BaTh CPEACTBA
MHOCTPAHHOIO SI3bIKA, PEYEBbIE CTPATErUU U TAKTUKHU JJISI OCYILECTBICHUS KOMMYHUKALIUU
B TUIIOBBIX JICJIOBBIX CUTYalHsIX.

IIpouenypa: OOyuatomuecs B TedeHue 15-20 MUHYT NMHUCHMEHHO BBITIONHSIOT TECT U
CIAIOT OTBETHl IMpENnojaBaTeNl0 Ha NPOBEpKy. Pe3ynbTaTbl mpoBepku OOCYX AaroTCsl Ha
CIIeyIOIIEeM 3aHATHUU. B cilyuae OlleHKH «HE 3a4TeHO0» padoTa BBIMOJHSIETCS MOBTOPHO BO
BHEAyJINTOPHOE BPEMS U CIAETCS MPENOAaBaATEIIIO.

Kpurepun/mxkasna oneHuBanus (mpumep):

T3 3akpbITOlt (hOPMBI C OTHUM HPABHIBHBIM OTBETOM — 1 Oasii

T3 ¢ HeCKOMBPKUMHU OTBETAMHU — 32 HEMOJHBIM 0TBET — 1 GaJ1, 3a MOIHBIN OTBET — 2 Oana
T3 Ha ycTaHOBIIEHHE TOCIEI0BATEILHOCTH — 32 YACTUYHO MPaBWIbHBIN oTBeT — 1 Gaini, 3a
MIOJTHOCTBIO MPaBUWIIbHBINA OTBET — 2 Oasuia

T3 na ycranoBnenue coorBercTBus — 1o 0,5 6amta 3a Kaxa0e BEpHOE COOTBETCTBHE

T3 otkpsiTOit hopmBbI — 2 Haria.

HToroBas olieHKa TECTa pacCUUTHIBACTCS:

He 3auteno — menee 60% MakCHUMaNbHOTO KOJIMYECTBA OAJUIOB 3a TECT,

3auteHo — ot 60 1o 100% MakcuMaabHOrO KOJMYECTBa OAJIJIOB 3a TECT

2.1.2. Bonpocs! s auckyccuu (B/1)

B/I-1-14

Tema 1.1, 1.2
1. Discuss what it means that the United Kingdom is a constitutional monarchy. How




do law and tradition limit the Monarch’s powers, and where does real political
authority lie?

2. The UK uses devolution to transfer some powers to Scotland, Wales and Northern
Ireland. Discuss advantages and challenges of devolution for the unity and governance
of the UK.

3. Describe the role of the House of Lords. Should its members be elected, appointed,
or kept as they are? Argue for and against reform.

4. Explain the meaning of the phrase “His Majesty’s Loyal Opposition.” Why is the
opposition important in a parliamentary democracy?

5. Discuss how general elections work in the UK: from voting in constituencies to
forming a government. What are strengths and weaknesses of the UK’s electoral
system (First Past the Post)?

6. The UK has multiple political institutions (Monarch, Prime Minister, Parliament).
Who holds executive power in practice, and how is that power accountable to
Parliament?

7. Group task (matching / debate): split into small groups. One group prepares
definitions and examples for: devolution, House of Lords, constituency, bill,
referendum. The other groups prepare questions and counterarguments about each
item. Then present and discuss.

8. Outline the typical stages of the English education system (primary, secondary,
sixth form/college, university). How does progression from one stage to the next work
in practice?

9. Discuss GCSEs and A-Levels: purpose, timing, advantages and disadvantages. How
do these qualifications shape students’ choices and futures?

10. Compare and contrast the US and UK secondary and higher education systems.
Consider terminology (High School, Sixth Form), structure (specialization vs. liberal
arts), length of study, and cost.

11. Explain what the vy League is and discuss whether its prestige is primarily due to
academic excellence, tradition, resources, or social networks. Should employers value
Ivy League degrees more than others?

12. Short analytical question: What is one key structural difference between UK and
US university systems (for example, duration of degree, specialization at entry, or
curriculum flexibility)? Defend your answer with examples.

14. Discussion: Should university tuition and student debt be handled differently in the
UK and USA? Compare funding models, accessibility and social consequences.

BI-15-21

Tema 1.3,1.4,15

15. What are the main ways companies recruit employees today (advertisements,
recruiters, internal promotions, social networks)? What are the pros and cons of each
method?

16. What are the most effective ways to find a job and apply for it in your country?
Which online platforms and offline channels are best?

17. What are the rules and key elements of a strong CV/résumé (layout, length,
structure, keywords)? Which common mistakes should be avoided?

18.How can a cover letter complement a CVV? What should be included in a
professional opening and closing?

19.How should you prepare for an interview (research, documents, portfolio,
questions)? Draw up a 30-minute preparation plan.

20.How should you present yourself during an interview (short pitch, achievements,
relevance to the role)? Give a 2-3 minute example pitch.

21.When asked about strengths and weaknesses, how should you respond? Provide
sample answers using concrete examples.

BJI-22-26

Tema 2.1, 3.1




22. What are the best practices when arriving for an interview (timing, reception, first
impression)?

23. How should you behave during greeting (handshake, eye contact, small talk)? Give
do’s and don’ts.

24. What non-verbal behaviours matter most during a meeting (posture, gestures,
active listening)?

25. How should you close an interview politely and professionally? What questions
should you ask at the end?

26. What documents and materials should you bring to an interview (copies of CV,
references, portfolio)? Why is each important?

B/I-27-32 | Tema 41,4,2
26. Give practical tips for preparing and delivering a good business presentation. How
do you plan content and structure?
27. How should you organize the content of a presentation? What standard parts does a
presentation contain (introduction, main body, conclusion)?
28. How do you start a presentation so you capture the audience’s attention
immediately? Provide several opening techniques.
29. What are the rules for effective visual aids (slides, charts) and how many words per
slide are appropriate?
30. What are the main reasons for holding a business meeting? What makes a meeting
effective? What are the chairperson’s and participants’ dos and don’ts?
31. In what situations do business people negotiate? What negotiation skills are most
important (preparation, listening, BATNA, persuasion)?
32. What useful phrases help you make yourself clear, politely agree or disagree, and
ask for concessions in negotiations?

BJ/1-33-37 | Tema 4.3,4.4
33. Why are business phone calls an important professional skill? How do they differ
from face-to-face meetings or email?
34. Why can telephoning in English (or another foreign language) be difficult? What
common problems occur?
35. What useful phrases should you use to greet callers, take and leave messages, and
make appointments by phone? Give examples.
36. If you do not understand the caller, what polite phrases and tactics can you use to
clarify or ask for repetition?
37. What are the basic rules of good telephone etiquette (tone, clarity, holds,
voicemails, callbacks)?

BJ/1-38-43 | Tema 45

38. Why is business correspondence important for companies and for personal
professional reputation?

39. What are the different types of business letters and written messages (inquiry,
application, complaint, confirmation, memorandum, email)? Give examples of when to
use each.

40. What are the main parts of a business letter and how are they organized (letterhead,
date, addressee, salutation, body, closing, signature)?

41. What typical opening and closing phrases are used in formal business letters or
emails? Provide options for different contexts.

42. What rules should you follow when writing business emails (subject line, tone,
brevity, attachments, proofreading)? How do emails differ from formal letters in tone
and format?

43. How do you write a polite follow-up or reminder email? Give a concise template.

Onucanne OeHOYHOI 0 MaTepuaJia:

BOHpOCLI AJid TUCKYCCUU (BI[) BKJIFOYAIOT BOIIPOCHI IO BCEM TEMaM KypCa U HOCAT




KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIM  XapakTep. BoIpockl NpOBEpAOT  3HAHMS
OCHOBHBIX OCOOCHHOCTEH JIeJIOBOW YCTHOHM M MUCHbMEHHOW KOMMYHHKAILIUU, OCHOBHBIX
peueBbIX (OpMyN, CTpaTeruii M TaKTUK, [paBWJI pPEYEBOIO ATUKETa IS
OCYLIECTBICHUS KOMMYHHMKALlUM B THUIIOBBIX JCJIOBBIX CUTYalMsX, a TaKKe YMEHMs
HCIOJIb30BaTh CPEACTBA MHOCTPAHHOI'O s3blKa (JIEKCHKY, IPaMMAaTHUKY) JUIsl BEICHMS

JIMCKYCCUU B paMKaX 3asiBJICHHON TeMaTHUKU

®opma npeabsABIeHHA: BOIPOCHI / TEMBI.
Ipouenypa: MnauBuayanbHble BRICTYIUICHUS WM KOJUIEKTUBHOE OOCYK/IEHHUE Ha
ayJIUTOPHBIX 3aHITHSIX.

HIkana oneHUBAHUSA /KPUTEPUM:

«3auTeHo» - O0yJaronuics 3HaeT TEOPETUICCKUI MaTepral, OCHOBHYIO JICKCUKY
JIEJIOBOI'0 MHOCTPAHHOTO SI3bIKA, YMEET MPUMEHSTh TEOPETUUECKUE 3HAHUS IS
00BsICHEHHS 00CYX/1aeMbIX SBJICHUI HAa HHOCTPAHHOM S3bIKE, IIpeiIaraet
MIPAKTUIECKHE PEIICHUs 00CYKIaEMBIX TPOOJIEM Ha OCHOBE CHHTE3a N3YyYCHHOTO
MaTepuasa U JUYHOTO OIIBITA.

«He 3auteHo» - OOy4aromuiics He OCBOWI TEOPETUICCKHI MaTepHal, He
MIPOJIEMOHCTPHUPOBAI YMEHHE HCIIOJIb30BATh CPEJICTBA MHOCTPAHHOTO S3bIKA JJIs
BEJICHUSI IUCKYCCUM B paMKaXx 3asBJICHHOW TEMaTHKH.

OOyuaromuiics oTKa3ajucs OT OTBETa.

2.1.3. Curyaunonnoe npakrudeckoe 3aganue (CII3)

CII3-1 |Temall, 12,13
Use the instructions given to welcome visitors.
Step 1  Greeting visitors Say hello to Mr. Matthews and welcome him.
Introduce yourself and your company.
Step 2 Making visitors feel ce yourself and your company. 2. Making the visitor
comfortable comfortable (30-60 seconds) - Offer to take his coat
and invite him to sit. Offer refreshments (tea, coffee,
water).
Step 3  Asking about travel Ask about his flight and show interest. Ask where he
and hotel Is staying and express empathy if travel was tiring.
Step 4  Asking about travel Ask Mr. Matthews has visited the city/company
experience, offering before. Offer to act as a guide or help with local
help arrangements.
Step 5: Discussing general Ask a business question: “How are things with your
business sales in the region?” Mention you’ve heard similar
feedback recently from a local colleague (John
Myers)
Step 6  Getting down to Suggest you start the meeting.
business Offer to show him around town afterwards and
propose getting something to eat after the meeting.
Tema 1.4,1.5
CII3-2

Choose a job ad for a position you would like to apply for. Work in pairs and act out
a job interview.




Student 1.

Prepare CV content relevant to the job (education, experience, skills, achievements). -
Prepare a short pitch: “Why I am the right person for this job” (1-2 minutes). - Attend the
interview and try to persuade the interviewer to hire you.

Student 2.

Interviewer / Hiring manager: - Prepare a list of typical interview questions plus 3 specific
technical/situational questions for this position. - Evaluate the candidate after the
interview and decide whether to offer the job.

CII3-3

Tema 2.1, 3.1

Choose a job ad for a position you would like to apply for (or use one of the
role cards below). Work in pairs and act out a job interview.

Role cards — Students A (Candidates) 1 - Name: Alex Turner

- Applying for: Marketing Assistant (entry level) at Stellar Corporation

- Background: BA in Marketing; 1 year internship experience at a small PR
agency; good with social media campaigns; basic knowledge of Google
Analytics.

- Strengths: creative, good team player.

- Weakness: limited budget-management experience.

- Task: Prepare a short 1-2 minute pitch explaining why you are right for the
role. Be ready to answer questions about your internship, social media
examples, and how you would promote a new product.

A2 - Name: Nina Patel

- Applying for: Sales Manager at Stellar Corporation

- Background: 5 years’ experience in B2B sales; managed a small team of 4;
experience with CRM systems and contract negotiation.

- Strengths: target-driven, strong negotiator.

- Weakness: sometimes works too many hours.

- Task: Prepare a 1-2 minute pitch focusing on achievements (targets met,
team performance). Expect questions about leadership style and an example
of closing a difficult deal.

A3 - Name: Mark lvanov

- Applying for: IT Support Specialist at Stellar Corporation

- Background: Diploma in IT; 2 years technical support experience;
familiarity with Windows and basic network troubleshooting.

- Strengths: patient, analytical.

- Weakness: public speaking.

- Task: Prepare a 1-2 minute pitch highlighting technical skills and a
problem you solved. Expect a technical scenario question.

A4 - Name: Emily Johnson
- Applying for: HR Specialist at Stellar Corporation
- Background: MA in HR; 3 years recruiting experience; handled recruitment




for mid-sized teams and coordinated onboarding programs.

- Strengths: good communicator, organised.

- Weakness: new to HRIS systems used here.

- Task: Prepare a 1-2 minute pitch about recruitment experience and an
example of handling a difficult candidate. Expect questions about
confidentiality and teamwork.

Role cards — Students B (Interviewers) B1 - Role: HR Manager
(Interviewer for Marketing Assistant)

- Company: Stellar Corporation

- Job focus: cultural fit, basic marketing knowledge, learning potential.

- Priority questions: Tell me about your internship; how would you promote
a new product on a small budget; strengths and weaknesses.

- Decision: Hire a candidate with enthusiasm and growth potential.

B2 - Role: Sales Director (Interviewer for Sales Manager)

- Company: Stellar Corporation

- Job focus: sales targets, team leadership, negotiation skills.

- Priority questions: Describe a sales target you met; how you motivate a
team; example of a successful negotiation.

- Decision: Hire a candidate who can hit targets and lead a small team.

B3 - Role: IT Department Head (Interviewer for IT Support Specialist)

- Company: Stellar Corporation

- Job focus: technical troubleshooting, response time, customer service.

- Priority questions: Describe a technical problem you solved; how you
handle an angry user; give step-by-step troubleshooting for a network issue.
- Decision: Hire a candidate with solid problem-solving and clear
communication.

B4 - Role: HR Director (Interviewer for HR Specialist)

- Company: Stellar Corporation

- Job focus: recruitment process, candidate evaluation, confidentiality.

- Priority questions: How do you assess candidate fit; describe a time you
handled confidential information; how you would improve onboarding.

- Decision: Hire a candidate with ethical judgement and strong organisation.
Instructions (for all students) - Pair up: Student A (Candidate) with Student
B (Interviewer) matching the job role (A1-B1, A2-B2, etc.) or mix roles for
variety.

- Preparation (5-7 minutes): Candidates prepare a 1-2 minute pitch and
review their role card. Interviewers prepare 5-6 questions (use the priority
prompts). Both prepare notes.

- Role play interview (10-12 minutes): 1. Greeting and introductions (30—60
sec). Interviewer greets and invites candidate to sit. Candidate gives brief
greeting and handshake if role-played in person. 2. Candidate presentation
(1-2 min). Candidate gives their prepared pitch. 3. Interviewer questions (6—
8 min). Ask typical and behavioural questions; include one
scenario/technical question. 4. Candidate questions (1-2 min). Candidate
asks 2—3 relevant questions about the role/company. 5. Close (3060 sec).




Interviewer explains next steps and thanks the candidate. Candidate thanks
interviewer and leaves.

« Swap roles and repeat so each student acts as candidate and

interviewer at least once.

Useful interview phrases - For Interviewer: “Good morning. I’m [name], HR
Manager. Thank you for coming.” / “Can you tell me a little about yourself?”
/ “Give me an example of when you...” / “How would you handle...?” / “Do
you have any questions for us?”’ / “We will be in touch within two weeks.” -
For Candidate: “Thank you for inviting me. I’'m [name].” / “In my last role
[...” / “One example of this was when...” / “I’m particularly interested in
this role because...” / “Could you tell me more about...?”” / “Thank you for
your time.”
Evaluation template (to be filled by interviewer) - Candidate name:
- Position:
- Presentation (pitch) clarity: Excellent / Good / Needs improvement
- Relevant experience/skills: Excellent / Good / Needs improvement
- Answers to questions (accuracy, examples): Excellent / Good / Needs
improvement
- Communication skills (language, politeness): Excellent / Good / Needs
Improvement
- Questions asked by candidate (relevance): Yes/ No
- Overall recommendation: Strong hire / Consider / Not suitable
- Notes and reasons:

CII3-4

Tema 4.1,4.2,43,4.4

Work in pairs and act out dialogues of your own. Use the role cards below. Make a
deal.

Role card 1. You play the role of the Hiring Manager.

Students A (Employer / Hiring Manager) You are the Hiring Manager at Stellar
Corporation. You have offered the candidate the job but want to secure favourable
employment terms. Negotiate salary and conditions. Various items will be negotiated.
You earn points depending on the final outcome. Think of your priorities. You have done
very well if you get 13 points.

ITEMS TO NEGOTIATE POINTS
SALARY $40,000 5
$50,000
$60,000
ANNUAL 10 days
VACATION

AR W

20 day
30 days
START DATE In 3 months
In 1 month
As soon as possible

NINWIFIN




REMOTE WORK / No remote (on-site only) 4
FLEXIBILITY
Hybrid (2 days 3
remote/week)
Fully remote 1
PROBATION 6 MONTHS 4
PERIOD
3 MONTHS 2
No probation 1

Role card 2 — Students B (Candidate) You are the job candidate who has received
an offer from Stellar Corporation. Negotiate salary and employment terms. Various
items will be negotiated. You earn points depending on the final outcome. Think of
your priorities. You have done very well if you get 13 points.

ITEMS TO NEGOTIATE POINTS
SALARY $40,000 1
$50,000 3
$60,000 5
ANNUAL 10 days 1
VACATION
20 day 3
30 days 5
START DATE In 3 months 1
In 1 month 3
As soon as possible 5
REMOTE WORK / No remote (on-site only) 1
FLEXIBILITY
Hybrid (2 days 3
remote/week)
Fully remote 5)
PROBATION 6 MONTHS 1
PERIOD
3 MONTHS 3
No probation 5
CII3-5 | Tema45

Work in pairs and act out telephone dialogues of your own.

STUDENTA

Call Mary Jenkins and leave a message if she is not in. The role cards below contain your
name, company, telephone number, and important business information that you want to
convey to Mary Jenkins.

ROLE CARDS
1 \ 2




You are Mike Berggson. You work for LJ
computers. Your telephone number is
604-324-4321. You have to call Mary
Jenkins from the Stellar Corporation and
tell her that her shipment of computers has
arrived. If she is not in, leave a message
with the secretary. You want Mary to call
you so that you can discuss the delivery
and instalment schedule.

You are Tanya Griswold. You work for
Krubb Interior Designs. Your telephone
number is 017-367-2190. You have to call
Mary Jenkins from the Stellar Corporation
and tell her that you have come up with an
estimate for the renovations. If she is not
in, leave a message with the secretary.
You want Mary to call you so that you can
discuss the color of the walls and floor
tiles.

3

4

You are Sara Voldemort. You work for
Darkside Media. Your telephone number
Is 250-432-3456. You have to call Mary
Jenkins from the Stellar Corporation and
tell her that the advertising campaign is
ready to launch. If she is not in, leave a
message with the secretary. You want
Mary to call you so that you can discuss
payment for services.

You are Dana Walker. You work for Jones
and Baily Law Firm. Your telephone
number is 312-556-6655. You have to call
Mary Jenkins from the Stellar Corporation
and tell her that she won her court case. If
she is not in, leave a message with the
secretary. You want Mary to call you so
that you can discuss payment for services.

STUDENTS B

You are Mary’s secretary. The role card information below includes the boss’s
whereabouts and her expected return time. When people call asking for the boss, you
should give the information in the card and take a message.

ROLE CARDS

1

2

You work for the Stellar Corporation. You
are a secretary. Your boss is Mary
Jenkins. She is talking to a client. She is
expected back in about an hour.

You work for the Stellar Corporation. You
are a secretary. Your boss is Mary
Jenkins. She is away on business. She is
expected back tomorrow.

3

4

You work for the Stellar Corporation. You
are a secretary. Your boss is Mary
Jenkins. She is talking to the boss. She is
expected back in about 15 minutes.

You work for the Stellar Corporation. You
are a secretary. Your boss is Mary
Jenkins. She is away on maternity leave.
She is expected back at the beginning of

next month.

Onucanue O1eHOYHOI 0 MarepuaJja:

Curyaunonunsle npakruueckue 3ananus (CII3) BxirodaroT 3aaHusi Ha IPOBEPKY YMEHMM
00y4aroImuxcs HCHOJIb30BATh CPEACTBA MHOCTPAHHOTO $3bIKA, PEUYEBBIE CTPATETHU H
TAaKTUKW; HAaBHIKOB KOMMYHHKAIIMM HA WHOCTPAHHOM SI3BIKE JUISI pEIICHUs 3a/ad
MEXJIMYHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOJICHCTBHUS B 3aJaHHBIX CUTYaIUsIX JI€JI0BOTO
oOmenus (mpueM TOCTeH, 3HAKOMCTBO, TenedoHHas Oeceqa, COBEIIAHHUE, MEPETOBOPHI,
cobeceioBaHUE NP TPYAOYCTPOICTBE).

®opma npeabsBIEHHS: 33]JaHAE C ONICAHUEM CUTYaIUH, POJIeH

IIpoueaypa: O6yuaromyecs U3y4aloT CUTYalUIO, padOTalOT B Mapax MM MajbIX
rpynnax, pa3padaTblBaloT CTpAaTEruio Oecebl, TUIaH ee BeIeHUs, OTOUparoT
HE00XO0IMMBIE SI3bIKOBBIE CPEJICTBA U pEUEBbIC KIIUIIIE, 3aTeM JEMOHCTPUPYIOT Oeceny




MpernojaBaTelto U 00yJamumces

Ikana oueHUBaAHUSA /KPUTEPUM:

«3auTeHo» - O0yJaronuics 1eMOHCTPUPYET YMEHHE UCIIOJIb30BaTh CPEICTBA

WHOCTPAHHOTO SI3bIKA, PEUEBBIC CTPATETUU M (POPMYIIBI AJIsT OCYIIECTBICHUS
KOMMYHHUKAITUHU B 33JIaHHOW CUTYaIlMH YCTHOTO OOIIIEHHUS, TOHUMAaHUE C TApTHEPOM
YCTaHOBJICHO, 11€J1b KOMMYHHUKALIUH IOCTUTHYTA.
«He 3auTeHo» - O0yyarommiics He 3HaeT U HE CIIOCOOCH MCIOJIb30BaTh CPEJICTBA
WHOCTPAHHOTO SI3bIKA, PEUEBBIC CTPATETUU M (POPMYIIBI JJIs PEIICHUS IPAKTHISCKON
3a/1au, yCTAaHOBUTH IIOHUMAHKE C MTAPTHEPOM 110 KOMMYHHUKAITUH; 11EJTh KOMMYHUKAIIUH
HE JJOCTUTHYTA.

OO6yuaromuiicsi 0TKa3ajcs OT OTBETa.

2.1.4. KonrpoJbHasi padoTa 1Jis1 00y4ar0muxcs 3209H0iH (opMbI 00y4eHHs

IHucemennsbie padorsl (I1P)

I1P-1

Paznen 1,2
Choose a job ad for a position you would like to apply for.
Write a CV in order to apply for that job.

IP-2

Paznen 3

Write a business letter according to the situation.

Situation: You are the Personnel Manager of Thornton Transport, Timberlake Road,
Thornton Heath, Surrey, CR5, 8SM. You are looking for a bi-lingual secretary.

Task: Write a letter to your local recruitment agency explaining what you need.

Include details of the secretary‘s duties, terms of employment, etc. Their address is RJS
Recruitment, 34 Valley Street, Thornton Heath, CR7 15KM. you can add any information
you think necessary.

I1P-3

Pa3znen 4
Pa6ora ¢ TekcTOM 10 TeMaTHKe TUCHMIIMHBI. 37€Ch CTYJEHT JOJIKEH:

— CnenaTp NOJIHBINA TUCBMEHHBIN NIEPEBOJI TEKCTA 110 TEMATUKE TUCLIUILINHBI.

— CocraBuTth ciioBapuk K Tekcty. CroBapuk coaepxkuT 15 — 20 KIIOYEBBIX CIOB U
BBIPAXXEHU, OTpaXKAIOIINX TEMATUKY TEKCTa, C IEPEBOJOM.

— Kpatko u3noxuTh copepkaHue TEKCTa B HECKOJBKHX MPEIOKEHUSIX — COCTABUTHh
pe3tome Tekcta. Pe3toMe cocTaBisieTcss Ha AHTIIMHCKOM $I3BIKE, OHO JOJKHO OBITh
TPaMOTHBIM, COOTBETCTBOBATh COJICPIKAHUIO TEKCTA U OTPAXKATh €r0 CTPYKTYPY.

Onucanue OleHOYHOI 0 marTrepuaJja:

KonTponbHas BkItoyaet nucbMeHHbie padoThl (ITP 1-3) Ha mpoBepKy yMeHUN U HaBBHIKOB
00yJaromUXCcsl HMCIOJIB30BATh CPEJCTBA WHOCTPAHHOTO SI3bIKA, PEUYCBBIC KIHINE JUIS
OCYIIIECTBICHHUS AENOBOM KOMMYHHUKAIlMd B TMHUCBMEHHON ¢opme (eI0Boe MUCHMO,
pesiome, paboTa ¢ TEKCTOM)

dopma npeabsBJIEHUA: B paclieyaTaHHOM BUJIE

IIpouenypa: OOyuatomuecs B TEPHOJ CaMOCTOSITENIBHOW pabOThl  MHUCHMEHHO
BBITIOJIHSIIOT 33JIaHUSI U CAAIOT €ro MPEenoaaBaTeNio Ha MPOBEpKY. Pe3ynbTaThl MPOBEPKU
o0CyXKIaloTCsl Ha 3aHATUSX. B cilyuyae OLEHKH «HE 3auyTeHO» paboTa BBINOIHSIETCS
MTOBTOPHO.

IIkaja oneHUBAHUA /KPUTEPUM:

«3auTeHo» - O0yJaroUuiicss IEMOHCTPUPYET YMEHHUS M HABBIKH UCIIOJIb30BATh CPEICTBA
MHOCTPAHHOTO fA3bIKa, PEUEBbIE CTPATETUU U (POPMYIIBI AJIsi OCYIIIECTBICHUS
KOMMYHHKAIIMH B TUCbMEHHOU (hopMe B 3aJaHHOI cUTyaIuu; coOII0AaeT NpaBuiia 1
HOPMBI JI€JI0BOM MEPENUCKHU, COCTABICHHUS AE€TI0BON TOKYMEHTALUHU; COOIIOAET CTUIIb




JIeJIOBOM MEPEeNnuCKH, pedb IPaMOTHA.

«He 3auteHo» - OOyuaromuiics He 3HACT U He CIOCOOEH UCTIOIb30BaTh CPEACTBA
MHOCTPAHHOTO fA3bIKA, PEUEBbIE CTPATETUU U (POPMYJIBI AJIs PELICHUS TIPAKTHUECKON
3a/1auu, HapylIaeT OCHOBHBIE MTPaBUjIa 1 HOPMbI HHOCTPAHHOTO SI3bIKa U JIEJIOBOM
MIEPETHCKH.

IpesenTanus (Ilp)

Tema 4.5
Make a short presentation of a company. You may speak about any famous
company or the company you work for.

Stick to the plan:
— Name
— Location
— Company history
— Activities
— Products/ Services
— Target customers
— Company structure, number of employees
— Main markets
— Main competitors
— Finance: revenue, profit

Onucanue oeHOYHOI 0 mMarTrepuaJjia:

[IpesenTtanus (IIP) Bxiarowaer 3ajaHue Ha MPOBEPKY YMEHUN UM HABBIKOB OOYYaIOIMXCS
UCIOJb30BaTh CPEJICTBA MHOCTPAHHOIO $A3bIKA, PEUYEBBIC KIIMUIIE JUISI OCYLIECTBICHMS
MyOJIMYHOTO BBICTYIUICHUS TIEpel] ayAUTOPHEH Ha JEJOBYIO TEMAaTHKY: IMPEICTaBIICHHE
KOMITAHUU

®opma npeabsABIEHHUA: 33a/I[aHUE, COIEpIKAlllee TEMATUKY U TUIaH BBICTYIUICHUS
IIpouenypa: Ilocne oOCyxIeHUs NpaBWJI IMOATOTOBKM M IPOBEICHUS IPE3EHTALUH
KOMIIAHUM Ha HMHOCTPAHHOM $3bIKE, OTPAOOTKM HEOOXOIUMBIX JUISI ATOTO SI3BIKOBBIX
CpeACTB O0ydYaroIuecs: MojiyyaroT 3aJaHue BbIOPaTh JIOOYI0 pEalbHO CYLIECTBYIOIIYIO
KOMIIaHUIO, COOpaTh OCHOBHYIO HMH(OpPMAIMIO IpPO HEE, HCIHOJIb3ysd ayTeHTUYHbIE
HCTOYHUKHM (CalfThl), MHOATOTOBHTH TEKCT TMpe3eHTalMu U chaiael  PowerPoint,
MOATOTOBUTh MPE3EHTALMI0O K YCTHOMY BBICTYIUIEHMIO Ha HMHOCTpaHHOM s3bike. Ha
MOJITOTOBKY 3a/1aHUs 00ydJaroliecs nojay4yaroT He MmeHee 10 qHei.

[Ipe3eHTanuu npoBOJSTCS B X0/1€ ayIUTOPHOTO 3aHSATUH.

IIxaJja oeHUBAHUSA /KPUTEPUH:
[Ipe3enTanus 00y4yarommxcsi OLIEHUBAETCS MO CIEAYIOUIMM IapaMeTpaM:
— THIATeNIbHOCTh Pa3pabOTKU TEMBI, COOTBETCTBHE COJIEPKAHMS BBICTYIIICHUS
MIPEUI0KEHHOMY IUIaHy, TPEOOBAaHUSAM K YCTHOMY BBICTYIUICHUIO;
— YPOBEHbB BJIAJICHNS] HHOCTPAHHBIM SI3bIKOM, TPAaMOTHOCTh PEUH;
— YpOBEHb BJIaJICHUSI HABBIKAMU MIPE3EHTALUU, COOTIOICHNE TPABIIT IyOIUYHOTO
BBICTYIUICHHUS,
— 3(QPEeKTUBHOCTH UCIIOJIb30BAHUS BU3YaIbHBIX CPEICTB.
«3auteHo» - O0yyaromuiics JeMOHCTPUPYET YMEHUS U HaBBIKK MCIOJIb30BaTh CPEACTBA
MHOCTPAHHOTO SI3bIKA, pEUEBbIE CTPATeruu U (HOPMYJIBI Ul OCYIIECTBICHHUS MYOIUYHOTO
BBICTYIUICHHS TEpe]l ayAUTOpUEH Ha JEIOBYIO TEMAaTHKY: IPEICTABICHHE KOMIIAHUU;
coOmogaer mpaBwia  nyOnauuyHOro  BhICTyIUIeHUs.  CopepikaHue — BBICTYIUICHHUS
COOTBETCTBYET  MNpPEMIOKEHHOMY IUIAHY, CTPYKTYpHpPOBAaHO; pedYb TIPAMOTHA,




oOyuvaroruiicss 0e3 3aTpyIHEHHH TepenaeT COJAep)KaHWe NPE3eHTAllMd W OOIIaeTCs ¢
ayIUTOPUEH.

«He 3autreHo» - OOydJaromuiics HEe JEMOHCTPHPYET YMEHHS W HaBBIKM HCIIOJIH30BaTh
CpeICTBAa MHOCTPAHHOTO SI3bIKA IS OCYIICCTBIICHUS MyOJUYHOTO BBICTYIUICHHS TIEpe
ayIMTOpPHEH Ha JEIOBYI TEMaTHKy. TEeKCT MPE3CHTAIlMH COCTaBJIEH C OTCYTCTBHEM
YETKOTO TIaHA U CTPYKTYPHI, HE aIallTUPOBAH K YCTHOMY BBICTYIIEHUIO. O0yJarommiics
JOMyCKaeT OOJBIIOE  KOJIMYECTBO TpPaMMATUYECKMX M JIGKCHYECKHUX  OIIMOOK.
OOyJaromuiicss TOBOPUT C OOJNBIIMMU 3aTPYAHCHHUSIMH, YTO TPEIMSATCTBYET MOHUMAHUIO
€ro peur U OOIICHHIO C AyTUTOPUCH.

2.2 O]_[eHO‘IHI)Ie MaTEepHUAJIbI: IPOMEKYTOYHAA aTTECTAUSA

[TpomexxyTouHasi aTTecTalys MO UTOraM OOydYeHHS 10 JUCHUIUIMHE OCYIIECTBIISCTCS B
dopme muddepeniupoBanHoro 3adera. I[Ipu ouHOW QopmMe O0OydeHHS 3a4eT MOXKET
TIPOBOTUTHCS:

1) Ha OCHOBaHWH PE3YyJIbTATOB TEKYIIETO KOHTPOJISI MPU TOJIOXKHUTEILHOW OIEHKE BCEX
3aJJaHUM 10 KaXKJI0H TeMe,

Win

2) B OopMe YCTHOTO BBICTYIUICHHSI 00YYarOIIErocsi o OJHOMY M3 BOIPOCOB K 3a4eTy U
BBITIOJTHCHMS B ITapaxX OJHOTO M3 NMPAKTHUECKUX 3aIaHUN K 3a4eTy.

2.2.1. Bonpocnl k 3auety (B3)

1. What does it mean that the United Kingdom is a constitutional monarchy?

2. Which institutions hold the real political power in the UK if the Monarch’s powers are
limited by law and tradition?

3. At what ages does full-time compulsory education typically begin and end in England?

4. What are GCSEs and at what age are they usually taken?

5. What are A-Levels and what role do they play in the path to university in the UK?

6. What is devolution and which parts of the UK have devolved legislatures?

7. What is the House of Lords and how does it differ from the House of Commons?

8. What is a constituency and how does it function in UK parliamentary elections?

9. How often must a UK general election be held at minimum and who can call an early
election?

10. How is the Prime Minister selected after a general election?

11. Which devolved administration has its own parliament and primary legislative powers?

12. What is the difference between a comprehensive school and a selective grammar
school?

13. What was the purpose of the historical tripartite system and what role did Secondary
Modern Schools play in it?

14. How does the structure of higher education in the UK (three-year bachelor’s) compare
to the typical US four-year bachelor’s degree?

15. What is the vy League and why is it significant in the United States?

16. What is a community college in the US and what qualifications does it typically offer?

17. How is the US academic year commonly structured, and what is a semester?

18. What is a referendum and when might a government use one?

19. What is a bill and how does it become law in the UK Parliament?

20. What are the main stages a British student usually follows to apply to universities in
the United States?

21. What standardized tests are commonly required by US universities and what purpose
do they serve?




22. How should an applicant prepare their personal statement/essay for US college
applications?

23. What factors do US admissions officers typically consider when evaluating
applications?

24. How can prospective students compare financial aid offers and scholarship packages
from different US universities?

25. What is the primary purpose of a resume or CV when applying for a job?

26. What key sections should a professional CV or resume include?

27. How should a cover letter complement a resume when applying for a job?

28. What are effective strategies for searching for job vacancies and networking in the UK
and US markets?

29. How can an applicant prepare for common interview questions and present themselves
professionally during an interview?

30. What differences should applicants remember when tailoring their CV/resume and
application materials for employers in the UK versus the US?

2.2.2. llpakTuyeckue 3aganus K 3a4dery (I133)

. Welcoming a Visitor to Your Company

. Making a Business Appointment by Phone

. Negotiating a Pay Rise with an Employer

. Negotiating the Price for Delivered Goods

. Conducting a Job Interview

. Presenting a Company and Discussing It with a Partner

. Introducing Yourself to a Business Partner and Making Small Talk
. Leaving a Telephone Message for an Absent Colleague

. Advising on How to Write an Effective CV

10. Advising on How to Prepare for an Interview

11. Advising on Proper Behaviour During an Interview

12. Creating a Dialogue for a Business Lunch

13. Giving a Visitor a Tour of the Company

14. Discussing Job Positions: Advantages and Disadvantages
15. Negotiating the Terms of Delivery for an Order

O©oOo~NoolThWwWwN -

Onucanue OLCHOYHOI'0 MaTepHuaja

®opma npeabsiBienus: OO0yJaOMMMCcs BbIIACTCS 3aJjaHne, CO/IepIKaIiee OJJUH U3 BOIPOCOB K
3auery (B3) u ogHO 13 mpakTudeckux 3amanuit k 3auery (I133).

IIpouenypa:

JI71s1 MOIrOTOBKM YCTHOTO BHICTYyIUIeHUs 110 B3 oOydvaromuiicss iMeeT BO3MOXKHOCTh MPOyMaTh
TUTaH BBICTYIUICHUSI U CAeNaTh HeoOXoAuMbIe 3anuc. BpeMs moaroroBku — 10 MUHYT.

Hns moaroroBku BbeicTymuieHuss 1o [133 oOywaromuecs AensaTcs Ha mapbl, 3HAKOMATCS C
OMHCAaHUEM NPAKTHUECKOTO 3aJaHus, pa3paldaThIBAIOT CTpaTerwio Oeceipl, MIaH €€ BeIcHHUS,
OTOMparOT HEOOXOIUMBIE S3BIKOBBIE CPEJICTBA M PEUEBBIC KIIHIIIE, 3aTEM JEMOHCTPHUPYIOT Oeceny
B 33JIJaHHOM JIEJTOBOM CUTYallUM MpernoaaBaTesnto. BpeMsa Ha noarotoBky — 20 MUHYT.

IIkana ouenuBanusi /kpurepum:  OlLIEHUBAaeTCS 3HAHWE OCHOBHOM JIEKCHKH JEJIOBOTO
MHOCTPAHHOTO $3bIKa, OCHOBHBIX PEUEBBIX (POPMyIN, CTpaTeruil M TAaKTHK, MPaBUJ PEUYEBOTO
JTUKETA Ul OCYIIECTBICHUsS] KOMMYHUKAIUU B TUIIOBBIX JEJIOBBIX CUTYaLUsX, @ TAKKE YMEHUs
MCIIOJIb30BaTh CPEJICTBA NMHOCTPAHHOTI'O S3bIKa (JIEKCHKY, TPAMMaTHUKY) JUIsl BEICHUS TUCKYCCUU B
paMKax 3asBJICHHOM TEMATHKHU; JUIs PELICHUs 3aJad MEXIMYHOCTHOIO M MEKKYJIBTYPHOIO




B3aUMOJICHCTBHS B 3aJlaHHBIX CHTYalUsX JIEJIOBOTO OOIICHWs (IIpHEeM rocTeil, 3HAKOMCTBO,
tenedoHHas Oecena, COBEIaHne, IEPEroBOPHI, COOECEIOBAHUE MTPU TPYIAOYCTPOUCTBE).

«3aureHo»

OLeHKH «3a4TeHO» 3aciHyXHBaeT OOydYaloUIMiica, KOTOpBIA  3HAEeT
TEOPETUYECKUI MaTepuasl, OCHOBHYIO JIEKCHKY JEJIOBOIO HHOCTPAHHOIO
A3bIKA, YMEET TPUMEHATh TEOPETUUYECKUE 3HAHUSA s OOBSCHEHHUS
00CyX/1aeMbIX SIBICHUH Ha MHOCTPAHHOM $I3bIKE,

JEMOHCTPUPYET YMEHME HCIIOJIb30BaTh CPEACTBA HHOCTPAHHOTO A3BIKA,
peueBble cTpaTerMu U (OpMyNbl AJIs OCYIIECTBICHHUS KOMMYHUKAlUU B
3aJaHHON CHUTyallUM YCTHOTO OOLICHMS, B CiIyyae €CiIM I[OHMMaHHUE C
[apTHEPOM 110 KOMMYHUKALlMM YCTAQHOBJEHO, LeJdb KOMMYHHMKallUU
JOCTUTHYTa, pedYb OOydaromerocs IpH 3TOM TIpaMOTHA, JOMYLICHO
HeOOoJIbIIOe KOJIMYECTBO JICKCHUECKUX M I'PaMMAaTUYECKMX OIIMOOK WM He
JIOIYLIEHO COBCEM.

«He 3aurenoy

OlleHKH «HE 3a4TCHO» 3acCiy)KHBAaeT OOYy4arolUKCs, KOTOPBIH HE OCBOWII
OOJBIIYI0 YacTh TEOPETUYECCKOTO Marepuayia, He MPOIECMOHCTPHPOBAI
YMEHHME WCIIOJIb30BaTh CPEJICTBA HWHOCTPAHHOIO f3bIKA [UJISl BEACHUA
JTUCKYCCUU B paMKax 3asBJICHHOM TEMAaTWKH, JIJIsl PEIICHUs] MPAKTUYECKON
3alayd B paMKax 3a/laHHOW CUTyallud MAENOBOro OOIIEHHS: YCTaHOBHTH
MMOHMUMAaHKE C MAPTHEPOM MO KOMMYHHUKAIUHU, JOCTUYb LIETTH KOMMYHUKAIIUH
Ha UHOCTPAHHOM S3BIKE.

OO6yuaromuiics oTKa3ajucs OT OTBETa.




